
Candidate Details

Hiring ContactCandidate

Candidate Address

Dear 

Congratula1ons!    is proud to extend an offer to you for the posi1on of 

Your start date 

Your work loca1on: 

  Your responsibili1es will be as follows: 

Your star1ng wage $                      paid on the 

 Time off compensa1on a[er          days, you will be eligible for         days of Paid Time Off (PTO) which
 must be approved by your manager.

 Benefits and eligibility: 

Background check statement: This offer is con1ngent upon successful comple1on of a criminal backgrou
nd screening. You will receive an addi1onal email with instruc1ons to complete the screening.

If you agree to these terms, please digitally sign and return this offer leRer. Once we have received your 
acknowledgement, we will send you addi1onal informa1on about your employee on-boarding.

Sincerely,

Digitally signed by: 

reporting to
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